Application Form
In Confidence

	Application Number
	


Guidelines are available to help you with certain aspects of your application (these aspects are clearly marked GL). Please read them carefully before, and as you complete this form either on the computer or in black ink. If you do not have the guidelines for any reason, please contact the HR Adviser on 01932 836496 or email HR@compassionuk.org.  Please note that only the information given in this application form will be considered in determining whether or not you will be called for interview. CVs will not be considered.

	POST APPLYING FOR
	

	

	If you are not applying for a specific post, please give a brief description of the type of position you are looking for: 

	

	


	1.  PERSONAL INFORMATION

	

	Surname
	

	

	First names in full
	

	

	Preferred name
	

	

	Present address
	

	

	
	

	

	
	

	

	Postcode
	

	

	Daytime telephone number
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	

	Evening telephone number
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	

	Email
	


	2.  REFERENCES  GL (See note at top of the page)


Please give the name and address of two referees. If you are successful at interview references will be taken up.
	PROFESSIONAL (Your current or most recent employer who can comment on your suitability for this post.)

	

	Name
	

	

	Job Title
	

	

	Address
	

	

	
	

	

	Postcode
	

	

	Tel. No.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	

	Email
	

	

	In what capacity does this person know you?
	


	CHRISTIAN/PERSONAL (Referee needs to be able to comment on your ability to respect, uphold and work within Compassion UK’s Christian faith-based ethos, faith statements and values.)

	

	Name
	

	

	Relationship
	

	

	Address
	

	

	
	

	

	Postcode
	

	

	Tel. No.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	

	Email
	

	

	In what capacity does this person know you?
	


	If you need to attach additional sheet(s) of paper, please tick the box.
	


	3.  ADDITIONAL INFORMATION

	

	Have you at, any time, previously applied to/worked or volunteered 

for Compassion?
	Yes
	
	No
	

	
	
	
	
	

	If so, please give details.

	


	Do you have any personal contacts or relatives within the organisation? GL
	Yes
	
	No
	

	

	If so, please give details.

	


	What notice period is required by your current employer? 
	

	

	When could you commence work?
	
	
	
	
	
	/
	
	
	/
	
	
	
	

	

	National Insurance Number
	
	
	/
	
	
	/
	
	
	/
	
	
	/
	


	Nationality
	

	

	Do you have a work permit? 
	Yes
	
	No
	

	

	If so, please give details. GL

	

	

	If you are of Non - EU or Non-Swiss nationality and you do not require a work permit, please give details of the visa you currently hold. GL

	


	Do you have any disabilities or health issues which may affect your application or employment? GL
	Yes
	
	No
	

	
	
	
	
	

	

	If so, please give details.

	


	Do you hold a current and manual UK driving licence?  GL
	Yes
	
	No
	

	

	Not required for this post
	

	

	Have you any endorsements?
	Yes
	
	No
	

	

	If so, please give details.

	


	How did you hear about the vacancy?

	


	I include a completed Equal Opportunities Monitoring Form. GL              
	

	

	I have had an opportunity to read Compassion’s Policy on ‘Posts to be held by Christians’
	


	Declaration / Data Protection GL

	I declare that the information I have provided in this application is true, accurate and complete.  Any false or misleading information provided may result in rejection of application, or if employed, dismissal. I confirm that I am fully able to be in agreement with and commit to respect, uphold and work within Compassion UK’s Christian ethos, Statement of Faith and values.  I agree that the information on this form may be used for registered purposes under the Data Protection Act 1998.  I also understand that Compassion UK reserves the right to, as appropriate, contact any previous employer, carry out a CRB check and a pre-employment medical check.


	Signed              
	
	Date
	
	
	/
	
	
	/
	
	
	
	


	If you need to attach additional sheet(s) of paper, please tick the box.
	


	Application Number
	


	POST APPLYING FOR
	


	4.  EDUCATION, TRAINING & DEVELOPMENT

	

	Please tell us about your education and training that is relevant to the post e.g.: NVQ2 in Office Administration; Degree in Management; Health and Safety Courses.  Please list in order referring to the most recent at the top. If the post requires specific qualifications you will be required to provide documentary evidence before employment.

	

	Subject
	Level/Qualification/Grade
	Date awarded/ awarding body
	Institution - Name

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	


	If you need to attach additional sheet(s) of paper, please tick the box.
	


	5.  VOLUNTEERING

	

	Please tell us about any volunteer work you are doing/have done which is relevant to the post. Include and outline activities which carry / carried a position of responsibility.

	


	If you need to attach additional sheet(s) of paper, please tick the box.
	


	6.  EMPLOYMENT HISTORY

	

	Please tell us about your employment history since leaving formal education.  Please list in order referring to the most recent job / activity at the top.  Please state what you did during periods of unemployment. (It does not matter if you did not have lots of previous jobs / activities.)


	Dates
	
	
	/
	
	
	
	
	–
	
	
	/
	
	
	
	

	

	Employer
	-

/

	

	Employer’s address
	-

/

	

	Employer’s tel no
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	

	Job/activity (title, role and brief description of activities)

	

	

	Reasons for change/leaving

	


	Dates
	
	
	/
	
	
	
	
	-
	
	
	/
	
	
	
	

	

	Employer
	-

/

	

	Employer’s address
	-

/

	

	Employer’s tel no
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	

	Job/activity (title, role and brief description of activities)

	

	

	Reasons for change/leaving

	


	Dates
	
	
	/
	
	
	
	
	-
	
	
	/
	
	
	
	

	

	Employer
	-

/

	

	Employer’s address
	-

/

	

	Employer’s tel no
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	

	Job/activity (title, role and brief description of activities)

	

	

	Reasons for change/leaving

	


	Dates
	
	
	/
	
	
	
	
	–
	
	
	/
	
	
	
	

	

	Employer
	-

/

	

	Employer’s address
	-

/

	

	Employer’s tel no
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	

	Job/activity (title, role and brief description of activities)

	

	

	Reasons for change/leaving

	


	If you need to attach additional sheet(s) of paper, please tick the box.
	


	7.  CHRISTIAN BELIEF / AFFILIATION GL

	 

	If the post requires demonstration of an active personal commitment to the Christian faith it is suggested that you give an account of your personal Christian faith and experience, current active involvement in worship and community in an evangelical Christian church. You may consider explaining how you work out your Christian faith in your work and how you would be able to contribute to the spiritual life of Compassion UK
, including times of Christian prayer.   Please refer to Guidelines for further clarification.

You are not required to complete this Section unless the Job Profile indicates that there is a genuine occupational requirement for the post holder to have an active personal commitment to the Christian faith.

	

	Please give a short account of your personal Christian faith and experience including reference to the last year.

	

	

	If you are actively involved in Christian-related activities, please give details including the connections to an Evangelical Christian Church or Christian organisation.



	


	If you need to attach additional sheet(s) of paper, please tick the box.
	


	8.  PERSONAL STATEMENT    

	

	Please carefully read all the documentation about this post and Compassion UK.  This section is best completed by showing how you meet each of the criteria listed in the Person Specification of the Job Profile for the advertised post. Think about all your differing experiences, skills and knowledge acquired during your work, voluntary or life experiences. 

Please demonstrate clearly, using examples as appropriate, what you think makes you a good candidate.  This is best done by showing how you meet each of the criteria listed in the person specification, point by point. 

	

	Criteria from Person Spec
	How my experience, skills and knowledge meet the criteria.

	

	Knowledge and
education
	

	

	Skills and abilities
	

	

	Experience
	

	

	Christian ethos
	

	

	Personal qualities
	

	

	Please write briefly why you are applying for this post.
	

	

	Please write briefly why you would like to work for Compassion UK.
	


	If you need to attach additional sheet(s) of paper, please tick the box.
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